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HpaBI/ma o0MeHa ACJOBbIMHA ITIOJAPKAMHU U 3HAKAMMU J1€JI0BOTO

rocrenpuuMcTBa B MBOY «Cpennsist omeodpa3oBarebHasi mkoJia Ned
ropoaa Kuzuiropra»

1. O0mue mMoJI0KeHHA

1.1. IlpaBmna oOMeHa JEIOBBIMH TMOJAPKaMHU U 3HAKaMH JIEJIOBOTO TOCTEIPUUMCTBA B
MBOY «COIINe4 roponga Kusumropra» (manmee — IlpaBumia) pa3paOoTaHbl B COOTBETCTBUU C
nonoxxenussmu Koncturynun Poccuiickoit @eneparuu, denepanbHoro 3akoHa oT 25 mekadps
2008 r. Ne 273-®3 «O npoTUBOAECHCTBUM KOPPYILUU» U MPUHATHIMU B COOTBETCTBUU C HUMU
VMHBIMH 3aKOHOJIaTE€JIbHBIMU U JIOKAJIbHBIMU aKTAMH.

1.2. IlpaBuna ompenenstoT enuuble s Bcex paboTHukoB MBOY «COILINe4 ropona
Kumsumopra» (manee — Yupexnenue) TpeOoBaHuUS K JAPSHUIO U IPUHATHIO JIEJIOBBIX MOIaPKOB.

1.3. Vupexnenue mNOAJEpKUBAET KOPIOPATUBHYIO KYyJIbTYpy, B KOTOpPOH JI€JI0BbIE
MOAApKH,  KOPIOPAaTUBHOE  TOCTENPUUMMCTBO M TPEACTABUTEIBCKHUE  MEPOIPUATHSA
paccMaTpuBalOTCS TOJIBKO KaK MHCTPYMEHT JJIsi YCTAHOBJIEHHUS W MOAJAEPKAHUSA JIETOBBIX
OTHOIIICHUHN U KaK MPOSBICHUE OOMICTIPUHATON BEXKIIMBOCTH B XOJI€ JEATEIBHOCTH Y UPEIKIACHHUS.

1.4. VYupexaeHue HUCXOAUT M3 TOrO, YTO JOJITOBPEMEHHBIE JEJIOBBIE OTHOILIEHUS
OCHOBBIBAIOTCSI HAa JOBEPUU U B3aUMHOM yBakeHUH. OTHOILEHHUS, NMPU KOTOPHIX HApYyLIAETCA
3aKOH W MPHUHLMIBI JEJI0BOM ATHKH, BPEAST PEMyTalud YUpEeKJIEHUS U YECTHOMY MMEHM €ro
pabOTHUKOB, U HE MOTYT OOECIEYUTh YCTOWYHMBOE JIOJITOBPEMEHHOE Pa3BUTHE YUPEKICHUS.
Takoro posa oTHOIIEHHS HE MOTYT OBITh IPUEMJIEMBI B IPAKTUKE pabOThI YUpEKACHHUS.

1.5. HeiictBue IlpaBun pacmpocTpaHsieTcs Ha BCeX pPaOOTHUKOB YUPEKICHMs, BHE
3aBUCHUMOCTH OT YPOBHSI 3aHUMAaeMOU JOJKHOCTH.

1.6. lannsie [IpaBuna npecneayroT clieyomue Heau:

o0ecreyeHrne eIMHO00PAa3HOr0 MOHUMAaHHUS POJIM U MECTa JIEJIOBBIX M0JIapKOB, JEJI0BOTO
rOCTENPUUMCTBA, IPEICTABUTEIBCKUX MEPOIIPUATUN B J€IIOBOM NIPAKTUKE Y UPEKICHUS;

OCYILIECTBJIECHNUE YINPABICHYECKOM M XO3SMCTBEHHON JEATECIBHOCTH YUpPEKIACHUS
UCKJIIOUUTENIFHO Ha OCHOBE HaJUJIeKAIIMX HOPM U MPABUII JI€JI0BOT0 MOBEACHUS, Oa3UPYIOLINXCS
Ha TPUHLOUIAX KauyecTBa MPEJAOCTaBICHMS YCIIYT, 3allUThl KOHKYPEHIUH, HEIOMYyILIEeHUs
KOH(JINKTa HHTEPECOB;

OIpesiesieHue €AUHBIX JJIsl BCeX PAaOOTHHUKOB YUpekIeHHUs TpeOOBaHUM K JapeHHIO U
NPUHATHIO JEJNOBBIX IOJApKOB, K OpraHM3allMM W YYacTUIO B IIPEICTaBUTEIIBCKHX
MEpONPHUATHSIX;

MUHHMH3UPOBAHUE PHUCKOB, CBSA3aHHBIX C BO3MOXKHBIM 3JI0YHNOTpeOJIeHHEM B 00JacTu
MOJIapKOB, MpPEACTaBUTEIbCKUX Mepornpusituil. Haunbosee cepbe3HbIMH M3 TaKUX PHCKOB
SBJIAIOTCSL OIIACHOCTh IOJKyIa M B3STOYHUYECTBO, HECIPABEJIMBOCTb I10 OTHOLICHUIO K
KOHTpareHTaM, IpOTEKIMOHNU3M BHYTPU Y UPEKICHUS.

2. TpeOGoBanusi, nmpeabsiBJAsieMble K [€JOBbIM IOAAPKAM M 3HaKaM [eJIOBOIO
rocTenpuuMcTBa

2.1. PaGoTHMKM YUpeXJeHUS MOTYT IOJy4aTh JEJOBbIE MOAAPKH, 3HAKH JEJIOBOTO
TOCTENPUMMCTBA TOJBKO Ha OQUIUANBHBIX MEPONPUATHIX, NPU YCIOBUH, YTO OTO HE
MPOTHBOPEYUT TPEeOOBAHUSAM  AHTUKOPPYNIIMOHHOTO  3aKOHOJATENbCTBA W HACTOSIIUM
[TpaBusiam.



2.2. Tlomapku ¥ YCIyrH, NpPUHHUMAeMble WIM IPENOCTABIAEMbIE YUPEKACHUEM,
nepenaTcs U MPUHUMAIOTCS TOJIBKO OT UMEHHU YUpPEKISHHUS B 1I€JIOM, a HE KaK MOJApOK WU
nepeayda ero OT OTACILHOTO PabOTHHUKA.

2.3. JlemoBbIe MOgapKu, KOTOPhIE PAOOTHUKH OT UMEHHU Y UPEKICHUS MOTYT Tepe/iaBaTh
JPYTUM JHUIaM WM OPUHUMATh OT APYTUX JIMI B CBSA3M CO CBOEH TPYIOBOM J€ATEIbHOCTHIO, a
TaK)Ke IMPEJICTaBUTEIbCKUE PacXoAbl Ha JEJIOBOE I'OCTENPUHUMCTBO JOJIKHBI COOTBETCTBOBATH
CJIEIYIOIUM KPUTEPUSIM:

ObITh TPSIMO CBSI3aHBI C YCTaBHBIMU LIENSIMU JEATENBHOCTH YUpexIeHus, Jau0do ¢
MaMATHBIMH JJaTaMu, I0OMIIeIMHU, OOIIIEHAMOHATBHBIMU TIPa3IHUKAMH, HHBIMU COOBITHAMU;

OBITh pa3yMHO 00OCHOBaHHBIMH, COPA3MEPHBIMU U HE SBIIATHCS MPEIMETAMH POCKOLIHN;

HE TPEJCTaBIATH COOOM CKpBITOE BO3ZHArPAXKICHHE 3a YCIYry, JCHCTBHE WU
Oe3neiicTBHEe, MOMYCTUTENBCTBO WM HMOKPOBUTENBCTBO, MPEJOCTABICHUE MpaB WM MPUHATHE
OTIpeIeIEHHBIX PELIeHUH, TM00 MOMBITKY OKa3aTh BIUSHUE Ha MOJy4yaTels ¢ HHOM He3aKOHHOMN
WITH HEATHYHOM IEJIBIO;

HE co3JaBaTh JUI TOJy4daTenss oO0s3aTeNbCTBA, CBS3aHHBIE C €ro  CIIy)KeOHBIM
TTOJIOXKEHUEM WJTU UCTIOJTHEHHEM CITY)KEOHBIX (JTOJDKHOCTHBIX ) 00S3aHHOCTEH;

HE CO03/1aBaTh PEIYTALMOHHOTO PUCKA JUII AETIOBOTO UMUK YUPEKACHUS, pAOOTHUKOB
U MHBIX JMII B cly4yae PAacCKpbITUS HMHGOpPMAlMM O COBEPLICHHBIX IMOJAapKaX M IOHECEHHBIX
MIPEICTaBUTEIBCKUX PACX0AX;

HE  MPOTHBOPEYUTh  MPUHOMIIAM U TpeOOBAHUSAM  AHTUKOPPYNLIMOHHOTO
3akoHozAaTenbcTBa Poccuiickoit @enepanuu, [lonoxxeHnto 00 aHTUKOPPYIIIMOHHOM MOJUTHKH B
VYupexxaenun, Koaekcy 3THKM M CIy>KeOHOTO TMOBEACHUS pPAOOTHUKOB YUpEXKIEHUS WU
OOLIENPUHATHIM HOPMaM MOPAJI U HPAaBCTBEHHOCTH.

2.4. JlenoBble NOJApKH, B TOM YHUCIIE B BUJIE OKAa3aHUS YCIYT, 3HAKOB 0COOOI0 BHUMAaHMUS
U ydacTus B pa3BIEKATEIbHBIX U AHAJIOTUYHBIX MEPOIPHUATHIX HE JOJDKHBI CTaBUTh
MIPUHUMAIOIIYIO CTOPOHY B 3aBHCHUMOE IOJIOKEHUE, IPUBOJANUTh K BO3HUKHOBEHHIO KaKUX-THOO
BCTPEUHBIX 0053aTEILCTB CO CTOPOHBI MOIYYaTessl WK OKa3blBaTh BIUSHUE HA OOBEKTUBHOCTh
€ro JICJIOBBIX CY)KICHUHN U PELICHUN.

2.5. CtouMOCTh W TIEPUOJUYHOCTH JTAPEHUS M TIOIYYCHHUS JEIOBBIX MOJAPKOB H/HIIH
y4acTHsl B MPEJCTABUTEIBCKUX MEPOIPUATHSIX OJHOTO U TOTO K€ JIML@A JTOJIKHBI ONpeAesThCs
JIeIOBOM HEOOXOJUMOCTBIO M OBITh Pa3yMHBIMHU.

2.6. B xauecTBe MOJapKOB PAaOOTHUKH YUPEKICHUS JOJKHBI CTPEMUTHCS UCTIOIb30BaTh
B MaKCHMAaJbHO JIOIYCTUMOM KOJMYECTBE CIy4aeB CYBEHUPBI, IPEAMETHI U U3JENUsl, UMEIOIINE
CUMBOJIUKY YUpEXKICHUS.

2.77. Tlopapku M YCIYrd HE JOJDKHBI CTaBUTh 110 COMHEHUE HWMMJDK HIIM JIEJIOBYIO
penyTanuo YUpexaeHus Wi ero paboTHUKOB.

3. IIlpaBa u o00sA3aHHOCTH Pa0OTHUKOB Yupe:KIeHUsl Npu oO0MeHe /1eJOBBIMH
NMOJAPKAMM M 3HAKAMH /1€JI0BOI'0 IrOCTEeNNPUUMCTBA

3.1. PaGoTHuKM, IpencTaBisisi MHTEPEChl YUPEXKIEHUS WIH JEUCTBYS OT €ro MMEHH,
JIOJDKHBI COOJIIOAATh IPAaHULIbl JOMYCTUMOI'O MOBEACHHS MPU OOMEHE JeJOBBIMU MOJapKaMu U
MIPOSIBJIEHUH JIEJI0OBOI'O FOCTEPUUMCTBA.

3.2. PaGotHuku Y4ypexIaeHHs BIpaBe AAPUTh TPETbUM JIMIAM M MOJYy4aTh OT HHUX
JIeJIOBBIE MOJJAPKH, OPraHU30BbIBATh M y4acTBOBAaTh B IIPEICTABUTEIBCKUX MEPONPUATHIX, €CIIU
9TO 3aKOHHO, A3THMYHO M JI€JAaeTCsl MCKIIOUUTENbHO B JEJIOBBIX LEJIAX, OMNPEAEIECHHBIX
Hactosimumu [IpaBunamu.

3.3. Ilpu n00OBIX COMHEHHSIX B NPAaBOMEPHOCTH HJIM STUYHOCTH CBOUX JEHCTBHIMA
pabOTHUKHM YupexkAeHus 00s3aHbl MOCTABUTh B H3BECTHOCTh PYKOBOJIUTENS YUPEKACHUSA U
IIPOKOHCYJIBTUPOBATHCS C HUM, IPEXkAE YEM JapUTh WIH MOJIy4aTh MOJApKH WIM y4acTBOBATH B
TEX WIN UHBIX IPEACTABUTEIILCKUX MEPOIPUATHSIX.

3.4. Ilpu mnosydeHHMH [€J0BOrO IOAApKAa WM 3HAKOB JIEJOBOIO TOCTEINPHUHMMCTBA
pabOTHUKM YupexaeHus o00si3aHbl IMPUHUMATh MeEpbl 10 HEJONYLIEHUIO BO3MOXKHOCTH
BO3HUKHOBEHUS KOH(DIMKTa HHTEPECOB.



3.5. PaOGoTtHuku VYupexJeHHs He BIIPaBe HCIOJIb30BaTh CIIy)KEOHOE IMOJIOKEHUE B
JMYHBIX LEJIAX, BKI0Yasi HCIIOIb30BaHHE UMYILECTBA YUPEKICHUS, B TOM YUCIIE:

JUIS TIOJIyYeHHs TIOAAPKOB, BO3HAIPAXIECHUS U MHBIX BBITOJ AJIS CeOsl JIMYHO U APYTHX
JuI; B OOMEH Ha OKa3aHWe YUPEeKICHHEM KaKuX-TMOO YCIyr, OCYIIECTBJICHHS JH0O
HEOCYILIECTBIICHUST  ONPECNCHHBIX JEeWCTBUH, mepenaud WHGPOpPMAIUK, COCTaBISIONIECH
KOMMEPUYECKYIO TaliHY;

JUIS TIOJIyYeHHs TIOAApKOB, BO3SHATPAXICHUS U MHBIX BBITOJ AJIS CeOsl JIMYHO U APYTHX
JMI] B TIpoliecce BeAeHUs Nl YUpexJAeHUs, B TOM 4Hclie, KaK 710, TaK U TO0CJ€ MPOBEICHUs
IIEPETOBOPOB O 3aKJIIOUEHUH TPa’kJaHCKO-TIPABOBBIX I0TOBOPOB M UHBIX CIENOK.

3.6. PaGotHmkaM Y4UpexIeHUS HE PEKOMEHAYETCS MPUHUMATh WM TIepenapuBaTh
MOJapKu JHUOO YCIyrd B JIIOOOM BHAE OT TPETbUX JIMI B KadecTBE OJIaroJapHOCTH 3a
COBEPILEHHYIO YCIIYTY UM JaHHbII COBET.

3.7. He nomyckaercsa mnepenaBaTb M HIPUHUMATh MOJAPKH OT YUPEXKACHUS, €ro
pabOTHUKOB U MpeACTaBUTENCH B BUIE JCHEKHBIX CPEJCTB, KAK HAJMUYHBIX, TAK U O€3HAMYHBIX,
HE3aBUCUMO OT BAJIOTHI, a Takke B (opMe aKUuil, ONMIMOHOB WJIM WHBIX JIMKBHJIHBIX LEHHBIX
Oymar.

3.8. PaGotHukm YupexaeHHs TOJDKHBI OKa3bIBAThCS OT MPEUIOKEHUH, IMOIydeHHS
M10JIapPKOB, OIUIAThl UX PACXOJIOB U T.II., KOTJ1a OAOOHbIE IeHCTBUS MOTYT MOBJIUATH MU CO31aTh
BIIEYATJICHUE O BIUSHUU HA MCXOJ CIEJIKH, PE3yJIbTaT IPOBEJAECHUS TOPrOB, HA NPUHUMAaEMble
VYupexxaeHueM pemieHus 1 T.1.

3.9. PaGotHukn YupexaeHus He NPUEMIIOT Koppynuuu. [lomapku HE JOIKHBI OBITH
WCIOJIb30BaHBI I AAYK/TIOJTyYE€HUS B3ATOK WIM KOPPYILUH B JTIOOBIX €€ MPOSBICHUSAX.

3.10. PaGoTHuk YupexeHus He BIpaBe NpejaraTb TPETbUM JIMLAM UM IPUHUMATH OT
TaKOBBIX MOJAPKH, BBIIIATHI, KOMIEHCAMU M T.N. crouMocTbio cBbime 3000 (Tpex Teicsau)
pyOseil win He COBMECTUMBIE C 3aKOHHOW NMPAKTUKOM JENOBbIX OTHOWEHUH. Ecnu paboTHUKY
VYupexxaeHus npearalorcsi moA00HbIe MOJApKH WIM ACHBI'H, OH 0053aH HEMEIJIEHHO 00 3TOM
PYKOBOJIMTEIIO YUPEXKICHHUS.

3.11. PaGoTHuK YupexaeHHsl, KOTOPOMY TP BBIITOJHEHUH JODKHOCTHBIX 00s3aHHOCTEH
IpeUIarafoTcss TOJApKH WM HMHOE BO3HArPaXkICHHE, KOTOpPHhIE CIIOCOOHBI IOBJIHATH Ha
MOJIrOTaBJIMBAaEMble W/WIHM NPUHUMAEMble UM PELICHUs WM OKa3aTh BIUSHHE Ha ero Jeiictue/
Oe3nelicTBHE, TOJDKEH:

OTKa3aTbCsl OT HUX M HEMENJICHHO YBEAOMHUTb PYKOBOIUTENS YUpexaeHus o ¢akre
MIPeIOKEHUs Toapka (BO3ZHArpaXKACHMs);

UCKJIIOUUTH JAJIbHEHIINE KOHTAKTBl C JIMIIOM, IPENJOKUBIIMM IOJApOK WIM BO3HA-
IpaXKAeHHE, €CJIU TOJIBKO 3TO HE CBSI3aHO CO CIYKEOHON HEOOXOAUMOCTHIO;

B Cllydae, €CIM IOAAPOK WM BO3HAIPAXKICHUE HE IMPENCTABIACTCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEPENaTh €ro C COOTBETCTBYIOIIEH CIy>KEOHOW 3amuCcKOM st
IPUHATUSL COOTBETCTBYIOLIMX MEpP PYKOBOAUTENIO YUpPEXKIEHHs M TNPOJODKUTH pPaboTy B
YCTaHOBJICHHOM B YUpPEXJIEHUH MOPSIIKE HaJl BOIIPOCOM, C KOTOPHIM ObLI CBSI3aH MOJAAPOK WU
BO3HArpaKacHUe.

3.12. B ciydae BO3HUKHOBEHHS KOH(JIMKTA HMHTEPECOB WM  BO3MOXKHOCTHU
BO3HUKHOBEHUS KOH(JIMKTA HHTEPECOB INPU TOJIYYCHUH JIEJIOBOTO TNOAAapKa WIH 3HAKOB
JIEJIOBOTO TOCTENMPUUMCTBA PAOOTHHUK YUPEKIEHUS 0053aH B TUCbMEHHOU (popMe yBeJOMHUTH 00
9TOM JIOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3@ IPOTHUBOAECHCTBHE KOPPYILUH, B COOTBETCTBUHU C
[lonoxenueM o KOHQIMKTE UHTEPECOB, IPUHATHIM B Y UPEKICHUH.

3.13. PaGoTHuKam YupexIeHUs 3anpeIiacTcs:

CaMOCTOSITEJIbHO IPHUHUMATh MPEUIOKEHUS OT OpraHu3aluil WiIM TPEeThUX JIMIL O
BPYYCHHUU JIEJOBBIX MMOAAPKOB U 00 OKAa3aHUHU 3HAKOB JIEJIOBOTO TOCTENIPUUMCTBA;

IpUHUMaTh 0€3 COrjJacoBaHMs C PYKOBOAMTENEM YUPEXKICHHs J[EIOBble IMOJAPKH U
3HAKU JIEJIOBOT0 FOCTENIPUMMCTBA B XO/1€ IIPOBEACHMUS JEJIOBBIX IEPErOBOPOB, NP 3AKIIOUEHUN
JIOTOBOPOB, @ TAK)XKE B MHBIX CIy4asx, KOrJa NOA0OHbIE AEHCTBUS MOTYT HOBIUATh MM CO31aTh
BIleYaTJIEHUE 00 MX BIUSHUM HAa IPUHUMAEMBbIE PELICHMUS;



IIPUHUMATD JI€JIOBBIE MOJAPKU U 3HAKU JIEJIOBOIO NOCTENPUUMCTBA B XOJI€ NMPOBEICHUS
TOPIOB U BO BpeMs MPSIMBIX MIEPErOBOPOB MIPH 3aKIIOYEHUN JOTOBOPOB (KOHTPAKTOB);

IPOCHUTh, TpeOOBaTh, BBIHYKAATh OPraHU3alMM WIM TPEThUX JIMI JAPUTh UM JHOO HX
POJNCTBEHHUKAaM JI€JIOBbIE IOJApKU MW/WIM OKa3blBaTb B HUX IIOJb3y 3HAKH JE€JIOBOTO
roCTENpPUUMCTBA;

NPUHUMATh TOJAPKU B BUJAE HAJIWYHBIX, O€3HAJMYHBIX JEHEXKHBIX CPEACTB, LIEHHBIX
Oymar, IparoueHHbIX METAIOB.

3.14. VupexaeHue MOXKET MNPUHATH pelleHHe 00 ydacTUh B OJIarOTBOPUTEIBHBIX
MEpPOIIPUATHUIX, HAIIPABJICHHBIX HA CO3JaHME U YNPOUYEHHE MMUKa YupexaeHus. Ilpu stom
IaH W OI/KeT ydyacTHs B JAHHBIX MEpOINPHUATUAX YTBEPXKIAETCd PYKOBOAMTEIEM
YupexaeHus.

3.15. B cayuae OCyIIECTBICHHUS CIHOHCOPCKUX, OJIATOTBOPUTEIBHBIX TMPOTPaMM
VYupexneHue JOKHO IPEIBAPUTEIBHO YAOCTOBEPUTHCS, YTO IPEAOCTaBIsAeMas YUpExKICHUEM
MIOMOIIb HE OYJeT UCTI0Ib30BaHa B KOPPYNLMOHHBIX LEJSX WINK UHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpn B3auMOJEHCTBUU C JIMLIAMH, 3aHUMAIOUIMMH JOJDKHOCTH T'OCYIapCTBEHHOMN
(MyHMLIMDAIBHOW)  CIIy’OBI, ClIeAyeT PpYKOBOACTBOBATbCS HOPMaMH, pPETyIUPYIOIUMHI
THYECKUE HOPMBI U TpaBWIIA CIYKEOHOTO IMOBEIEHHUS T'OCYAapCTBEHHBIX (MYHUIIUIAIBHBIX)
CITy’KallUX.

3.17. Heucnonnenue HactoAmmx [IpaBuim MokeT cTaTh OCHOBAaHUEM JJIsl IPUMEHEHUS K
pabOTHUKY Mep TUCHMITIMHAPHOI 0, aIMUHUCTPATUBHOI'O, YTOJIOBHOT'O M I'PaX/1aHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBHUHU C AEHCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

4. O6aactb npumenenus [lpasui

4.1. Hacrosume IlpaBuna mojanexar NPUMEHEHUIO BHE 3aBUCUMOCTH OT TOIO, KAKUM
0o0pa3oM meperaroTcsl JeJIOBbIE MOJAPKU U 3HAKU JEJIOBOIO T'OCTEINPUUMCTBA: HANPAMYIO WIN
yepes3 MOCPEIHHUKOB.

4.2. Hactosimue IlpaBuna sBIsIOTCS 00s13aTE€AbHBIMU [T BCeX paOOTHUKOB YUpPEkKICHUS
B [IEpHOJ] pabOThI B YUpPEKACHUH.



